
JAYMAN.COM

CONSTRUCTION/WARRANTY 
ADMINISTRATOR 

  

  

:  

JOB DESCRIPTION 

As a Warranty (Customer Care) & Construction Administrator for our Multi-Family 
Division, you are extremely organized and understand a sense of urgency. You will work 
with the Construction Manager and Customer Care (Warranty) Manager to provide their 
teams with support daily.  

WHAT YOU BRING TO THE TABLE: 
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AS A 2023 BEST MANAGED COMPANY, WE WILL PROVIDE YOU WITH 
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